
 
 

 
 

 
 
  
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

 
 

 



 
Bedford City School District Preschool  

 
Mission:  The mission for the Bedford City School District is to Inspire Everyone, Everyday to Achieve 
Excellence.  
 
Vision: The vision for the Bedford City School District is to have students graduate as open-minded responsible 
citizens. 
 
Core Values:  The core values for the Bedford City School District focus on:  

● Providing a safe, supportive environment,  
● Embracing diversity, fostering each students’ full potential,  
● Building strong family and community partnerships,  
● Developing academic excellence through a variety of rich experiences, and  
● Promoting respect as a right and responsibility. 

 

 
 

Bedford City Schools Preschool Staff Members  
Erin Black, Principal eblack@bedford.k12.oh.us x6700 
Kerry Boscarello, Intervention Specialist (kboscarello@bedford.k12.oh.us) x6710 
Katy Burant, School Psychologist (kburant@bedford.k12.oh.us) x3735  
Jonelle Evans, Intervention Specialist (jevans@bedford.k12.oh.us)   x6789 
Makenna Foy, Intervention Specialist (mfoy@bedford.k12.oh.us)  x6733 
Katherine Francis, Paraprofessional (kfrancis@bedford.k12.oh.us) x6700 

Grace Gockowski, Paraprofessional (ggockowski@bedford.k12.oh.us) x6700 

Renee Frisbee, Occupational Therapist (rfrisbee@bedford.k12.oh.us) 
Megan Kohout, General Ed. Preschool Teacher (mkohout@bedford.k12.oh.us)   
Melanie Krofta, General Ed. Preschool Teacher (mkrofta@bedford.k12.oh.us) x6545 

Amanda Nichols, Paraprofessional (anichols@bedford.k12.oh.us) x6700 
Diane Schentur, Director of Data, Assessment and Preschool (dschentur@bedford.k12.oh.us) x3518 
Marilynn Schroeter, Paraprofessional (maschroeter@bedford.k12.oh.us) x6700 
Julianne Wolf, Speech and Language Pathologist (jwolf@bedford.k12.oh.us) x6529 
 

 
 

All staff members can be reached at 440-439-4227 (see extensions) or at the email listed above 
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September 1, 2020 COVID CHANGES 
 
Dear Parents and Guardians, 
 
The Bedford City School District is excited to inform you that the preschoolers will have the opportunity to attend school in-person, so 
that we can provide a developmentally appropriate learning experience.  The guidelines set forth by the Cuyahoga County Board of 
Health will be followed in order to maintain the safety of both students and staff.  Full day classes are operating at 50% capacity, with 
nine children per class.  We will not accept peer models for our half day classes at this time, in order to keep the number of students in 
the classroom at a minimum.  The procedures outlined below have been put in place.  
 

1. Teachers will provide each family with a specific drop-off and pick-up time so that we can maintain social distancing during 
arrival and departure.  

2. Children residing in the same household shall be placed in the same classroom in an effort to reduce the possibility of 
community spread. 

3. Preschoolers will have their temperatures taken upon arrival and those with a reading of 100.4 or above will be required to go 
home.  

4. Parents must screen children for COVID symptoms on a daily basis.  Those children exhibiting any of the symptoms (cough, 
shortness of breath or difficulty breathing, fever over 100.4 degrees, chills, muscle pain, repeated shaking with chills, sore 
throat, headache, new loss of taste or smell) should stay home.  

5. Students will wash their hands upon arrival to school.  
6. The district will provide breakfast,  lunch and snacks to children, which will be eaten in the classroom, at the child’s personal 

eat/work space.  
7. A transparent barrier will be placed on the desk of each child. 
8. Efforts will be made to keep the children socially distant throughout the day. 
9. All staff will wear a mask. 
10. Students will be encouraged to wear masks. 
11.  Please send in a small blanket and small pillow that will fit in one bag to be kept in each child’s cubby until nap time and will 

be sent home each week to be laundered.  
12. Individual supply bags will be provided to each child.  Children will NOT share classroom supplies and materials such as 

crayons, glue, etc.  
13. Staff will maximize outdoor learning experiences. 
14. An individual cot will be provided to each child for nap time. 
15. Correct handwashing techniques will be modeled and monitored. 
16. Children will use the bathroom one at a time. 
17. Cloth toys have been removed from the play areas. 
18. We will not be using book bags this year for half-time preschool. Necessary paperwork will be emailed to parents whenever 

possible. Parent communication is available via email, phone and messaging through the SeeSaw App.  Projects will be sent 
home once a week. 
 

Your child’s classroom teacher will be in contact with you to arrange an orientation meeting.  We look forward to working with you and 
your preschool child during the 2020-2021 school year.  
 
Best, 
 
The Preschool Team 
 
 
 
 
 
 
 

 



  

 



 
Dear Preschool Parents, 
 
Welcome to Glendale Primary School!  
 
We are looking forward to your child’s first day of school when we will have the opportunity to really 
get to know and spend time with your child! It is an exciting day, and the “newness” of everything can 
sometimes be overwhelming for a child (and his or her parents). We are here to nurture, love, and 
gently but consistently encourage your child as he or she grows. We look forward to our year-long 
partnership with you in this endeavor. 
 
This guidebook is designed to give you information about our educational 
philosophy and our daily operations and policies.  It is important that you read the handbook 
so that we have shared expectations. We will ask that you sign off on the signature sheet  
that you have read and understand these policies. Each of us being familiar with and abiding by these 
policies benefits the children. 
 
Teachers often touch base with parents through emails and phone calls. The teachers will also send 
monthly newsletters to keep you informed of activities and events in the classroom.  Please let the 
teachers know about issues that may affect your child at school. We will also document any concerns 
for your child that we are observing at school with you.  
 
We look forward to an exciting school year! The life of a young child is a time of 
wonder, curiosity, and adventure in which we all share. It is our privilege to work with 
your child each day!  
 
Sincerely, 
 
The Bedford City Schools Preschool Team 
 
 
 
 
 
  

 



 
 
 
 
 
 

PHILOSOPHY OF BEDFORD CITY SCHOOLS PRESCHOOL PROGRAM 
 

 
We believe learning is a lifelong process and that early childhood education forms the foundation of later 
learning by meeting the developmental needs of young children.  
 
We believe that child-centered and content-centered approaches to learning provide children with the 
opportunity to explore their environments, enhance their exposure to various activities, develop individual 
expressions, build self-esteem, and appreciate the diversity among others.  
 
We believe partnerships between parents and staff are an integral component necessary for the success of 
any program.  
 
We believe that parents are the first teachers of their children and that their input, expertise, and 
encouragement are crucial to our program. Parents are welcome into the classroom, but are asked to sign in at 
the front office and wait to be escorted to the classroom.  Advanced notice of a visit is required, so that the 
teacher can suggest a good time to visit, so that it is less disruptive to the children.  The board policy is 
to provide 24 hour advance notice of intention to visit.  DURING THE COVID PANDEMIC THE PRESCHOOL 
WILL NOT ACCEPT VOLUNTEERS OR VISITORS.  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 



Preschool Dress Code 
 
Dress is left up to the discretion of the parent. However, being as school is a place for exploring and learning about many 
things, we suggest that you dress your child in clothing that is suitable for school. Suitable clothing consists of play clothes 
that promote freedom of movement and freedom from worry about spills, splatters, and dirt. Some of the projects that your 
child will be doing can and will get quite messy at times. 
 
Clothing should also be simple enough for your child to get in and out of easily, with little or no help. Belts are discouraged 
because they can hinder your child’s ability to use the bathroom quickly and can lead to embarrassing accidents. Clothing 
with fasteners that children can handle themselves builds confidence. Thong sandals, heavy boots, and open shoes can 
be dangerous and are unsuitable for school.  
 
Each child is required to have an extra set of clothes in his/her cubby at all times. These extra clothes should be sent to 
school in a large zip-loc bag that is clearly labeled with their name, and should include a complete change of clothes, 
including a pair of underwear. . In the event that these extra clothes are used, please replace them the following day. We 
don’t generally have extra clothes to share at school. 

● Think of your child’s comfort and provide simple clothing that is free of complications. 
● Think messy art projects and other messy activities and provide clothing that is washable. 
● Think of our playground and provide clothing and shoes that are comfortable and sturdy. 
● Think of changeable weather and dress your child accordingly. 

 
Tuition and Payments 

 
Payment for peer models for the part day program and children in the full day program will receive an 
individualized tuition contract (if applicable), which will include due dates.   If you have questions about your 
child’s tuition, please call the main office for assistance.  Failure to remit the  payment in a timely manner may 
result in termination from the program. If you encounter difficulty making full payments on time please contact 
our school secretary Karen Kennedy at 440-439-4227.  
 

Emergency Information/Forms: 
 
Drills: Fire drills, tornado drills, and secure our school drills are held monthly.  The staff will work with the 
children to prepare them for safe dismissal from the building and techniques when remaining in the building 
(ex: hands on back of neck for tornado drill). 
 
Snow Days/Severe Weather/Emergencies: When Bedford City Schools are closed the Bedford City Schools 
Preschool Program will also be closed.  Keeping your phone number current is critical in order to receive an 
automated message that school is closed or if the school needs to reach you quickly. 
 
First Day Packets: You will be provided with a packet of state required forms.  These forms will be kept on 
file, as part of state mandates.  It is important that you return these forms electronically, within 10 days of your 
child’s start date.   If you have any questions about the forms or need assistance, please speak with your 
child’s teacher.  We will work with you to get your child’s file complete.  
 

TRANSITIONING 
 

The Preschool Program wants to guarantee that your child’s preschool experience is positive.  Therefore, 
we’ve planned intentional transition activities to help your child be successful.  This includes transition planning 
meetings for children with special needs, discussing transition concerns with all families, an informational 
transition parent meeting,  and an end of the year picnic for children and families.  We will also create an 
individualized transition document for your child upon entrance and departure from the program and when 
there is an internal classroom change. This will include ways to assist with a smooth transition for your child.  
 



 
PROGRAM DESCRIPTION 

 
 

 
*During the COVID pandemic, our program has been modified.  Full day classrooms will operate at 50% 
capacity, serving a maximum of nine children.  Children in what was the “part-day” program, will be attending 
two consecutive full days.  Children have been assigned either a Monday/Tuesday or Thursday/Friday 
schedule.  Peer models will not be included during the pandemic.  Snack, breakfast and lunch will be provided 
to all children during the pandemic.  Children will be encouraged to wear masks, and will practice social 
distancing to the extent possible.  
 
Bedford City Schools is proud to offer a complete continuum of least restrictive preschool settings for our 
students with and without special needs.  This includes itinerant services provided in the home, community day 
care center or community preschool:  Part-Day:  and Full-Day Preschool.  A major component of the program 
is the integration of children with special needs with typically developing children, who serve as peer models. 
Opportunities for interaction are developed for the benefit of all children. The Bedford City Schools Preschool 
Program serves children ages three to five who demonstrate developmental delays or disabilities in on of the 
six following developmental areas: 
 
❖ language development 
❖ motor skills 
❖ cognitive areas 

❖ socialization 
❖ behavioral/emotional growth 
❖ adaptive behaviors 

 
The Full Day Preschool Program is reserved for children who meet age requirements.  Our preschool 
program is supported by the Early Childhood Education (ECE) Grant and the Universal Pre-Kindergarten 
(UPK) Grant.  The Universal Preschool grant is funded through Cuyahoga County Invest in Children, as well 
as the Office of Early Childhood (OEC).  
 

Part-Day Preschool 
(Ages 3-5) 

Monday - Thursday 9:00 am - 11:30 am  
OR  

1:00 pm - 3:30 pm 

Must be 3 by August 1, 
2020 to be considered 

for a peer model. 

Full-Day Preschool 
(Ages 4-5) 

Monday - Friday 8:30 am - 3:00 pm Must be 4 by 
August 1, 2020 and fully 

toilet-trained for 
admission to the full day 

program. 

 
COMPONENTS OF OUR DAY 

 
In preschool the children will enjoy a variety of developmentally appropriate activities.  The room is divided 
into several areas:  

 BLOCKS                  SENSORY PLAY 
         ART                                       BOOKS 
          CIRCLE                 PUZZLES, MANIPULATIVES 
         DRAMATIC PLAY      TECHNOLOGY 
 
 

 



 
 
The children are encouraged to interact in each of these areas throughout the week.  We have a large group 
and small group time, during which we teach pre-academic skills (early literacy, math, phonemic awareness 
and social skills).  We individualize the children’s work according to their specific needs during small group 
time.  Once per week, each class will go to Physical Education, and have Music Class taught by special-area 
teachers. 

 
 

Part-Day Students are provided a snack during their class time. 
 
Full-Day Students are provided breakfast, lunch and snacks during their school day.  Please do not send in 
food for breakfast or snacks . If your child  has dietary restrictions please communicate with your child’s 
teacher.  
 
Due to health issues and food allergies, as well as to promote healthy eating habits, we are no longer 
allowing food to be brought into the building.  This is for the safety of all children in the building.  If 
you wish to celebrate your child’s birthday, you are welcome to bring small non-food items (ex: 
playdoh, stickers, pencils, etc).  
 

Curriculum 
 
Bedford City School District’s preschool uses a comprehensive preschool curriculum, called the 
Assessment, Evaluation, and Programming System-AEPS. The AEPS  identifies goals in six areas of 
development, and supports children across all developmental domains. 
 

❖ Fine Motor: specific arm and hand movements in activities such as manipulating objects with two 
hands, scissors skills, and writing 

❖ Gross Motor: ability to use gross motor skills for mobility in play activities 
❖ Adaptive: mealtime skills such as drinking from a cup and eating with a fork and spoon.  This area 

also measures skills used to maintain personal hygiene and dressing  

❖ Cognitive: use of various concepts, problem-solving skills, recall, grouping and sequencing objects 
and events, pre-math, early literacy skills, and play skills  

❖ Social-Communication: receptive, expressive, and social skills of communication 
❖ Social: interactions with peers, responses to the environment, knowledge of self and others, and 

group participation skills 
 
The curriculum is a combination of “traditional” early childhood programming, developmentally based, and 
structured interventions and procedures to address the special needs of each child. Our preschool team 
includes ODE licensed general education teachers, early intervention specialists, classroom 
paraprofessionals, a speech/language pathologist, an occupational therapist, a physical therapist, a school 
psychologist, and a Director of Preschool.  We seek to accomplish the goals of our curriculum and our 
philosophy through the use of intentional activities, classroom organization, toys and materials, and our daily 
communication with the children.  
 
 
 
 
 

 



 
 
 
 
Please note that our curriculum is aligned to the Ohio Department of Education’s Early Learning and 
Development Standards.  
 

In addition to the approved curriculum (AEPS), we are also using the following supplemental 
materials/programs to support the AEPS: 

 
*Fundations (early literacy and handwriting program) 
 
*Engage New York (early mathematics program) 
 
*PATHS (social and emotional development) 
 
*Heggerty (phonemic awareness) 

 
Developmental Screenings, Referrals, and Goals 

 
The Bedford City Schools Preschool Program screens every child every school year in the areas of 
communication, cognitive, social-emotional/behavior and motor skills within 60 business days of your child’s 
starting date.  Your child’s results will be shared with you by letter and at fall parent conferences.  If your 
child’s teacher has a concern about your child’s development, you will be notified of the concern and a 
referral to helpful community resources will be made.  Referrals may include (but are not limited to) 
physicians, mental health agencies, or the preschool special education program.  
 
Children’s development is important.  For more information on typical development, please see:  
 
Checklist for 3 year olds:   www.cdc.gov/ncbddd/actearly/pdf/checklists/checklists_3yr.pdf  
Checklist for four year olds: www.cdc.gov/ncbddd/actearly/pdf/checklists/checklists_4yr.pdf  
Checklist for five year olds:  www.cdc.gov/ncbddd/actearly/pdf/checklists/checklists_5yr.pdf 
 
Hard copies available upon request.  
 
*Families will contribute information about the goals they have for their child’s development.  This will be 
done annually.  Information about this will come from your child’s teacher. 
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DISCIPLINE 
 

Our goal is to encourage each child to develop self-control and responsibility for their own actions. 
 
We… 
 
❖ provide many choices of play equipment and activities. 
❖ clearly define rules and consistently implement them. 
❖ allow children time and opportunities to solve problems for themselves. 
❖ state suggestions or directions in a positive manner. 
❖ use words and tone of voice that helps the child feel confident and self-assured. 
❖ provide redirection. 
❖ provide outlets for releasing feelings of tension. 

 
 The preschool classrooms utilize the PATHS social skills curriculum. This comprehensive program promotes             

emotional and social competencies, aimed to reduce aggression and behavior problems in the classroom.              
Skills taught will include: developing self-control and self-esteem, emotional awareness, basic problem            
solving skills, social skills, and friendships. The goal of the curriculum is to build critical cognitive skills                 
necessary for school readiness and academic success.  
 
If behavior continues to escalate, it may be necessary to remove a child from the group or area for a limited 
time out; one minute for each year of age.  If inappropriate behaviors become frequent, form a pattern, and/or 
become severe, the teacher will communicate with the parents regarding our next plan of action.  
 
 
 
All school districts are required by the Ohio Department of Education (ODE) to include the following 
discipline guidelines: 
 
1) There shall be no cruel, harsh, corporal punishment or any unusual punishments such as, but not 

limited to, punching, pinching, shaking, spanking or biting. 
2) No discipline shall be delegated to any other child. 
3) No physical restraints shall be used to confine a child by any means other than holding a child for a 

short period of time (only CPI approved techniques, for children with this on his or her IEP).  
4) No child shall be placed in a locked room or confined in an enclosed area such as a closet, a box or a 

similar cubicle. 
5) No child shall be subjected to profane language, threats, derogatory remarks about himself or his 

family or other verbal abuse. 
6) Discipline shall not be imposed on a child for failure to eat, failure to sleep or for toileting accidents. 
7) Techniques of discipline shall not humiliate, shame or frighten a child. 
8) Discipline shall not include withholding food, rest or toilet use. 
9) Separation, when used as discipline shall be brief in duration and appropriate to the child’s age and 

developmental ability and the child shall be within sight and hearing of a preschool staff member in a 
safe, lighted and well-ventilated space. 

10) The center shall not abuse or neglect children and shall protect children from abuse and neglect while 
in attendance in the preschool program.  

11) Preschool staff member in charge of a child or group of children shall be responsible for their 
discipline (3301-37-10 A) 

12) Behavior management/discipline policies and procedures shall ensure the safety, physical, and 
emotional well-being of all individuals on the premises (3301-37-10 C) 

 

 



Pick Up and Drop Off 
Procedures 

MODIFIED DURING COVID  
 

 Drop Off Pick Up 

Part-Day 8:45 am - 9:00 am 3:30 pm - 3:45 pm 

Full Day 8:15 am - 8:30 am  3:00 pm - 3:15 pm 
 

Please refrain from cell phone using during 
the pick -up and drop-off times and place your 

car in park when your child is exiting and 
entering the vehicle. 

 
 
Any change in dismissal procedure, such as picking up a child during or after school, should be stated in 
writing to the child’s teacher.  If another person is picking up your child, a note of authorization signed by 
parent or guardian should be presented to the teacher.  
 
In the case of an emergency, please call Glendale Primary (440) 439-4227 to inform the teacher of any 
change in dismissal procedures.  We often have specials and special visitors and would want to make sure 
we are in the classroom. Timely drop and pick-up is critical for the team, so they can remain in the mandated 
child to adult ratio and to get prepared for the next session/day.   

 



 
 

Full Day Procedure: 
 
Drop Off: You will pull into the parking lot located off Turney Road and up through the bus circle. (See 
attached map)  A staff member will come to get your child out of the car. It makes it easiest if your child car 
seat is placed on the passenger side of the vehicle. If you arrive past 8:30 you will need to pull around to 
the parking lot off of West Glendale park and bring your child into the main office to sign him or her 
in  for the  day.  
 
Pick Up: In the afternoon you will pull into the same parking lot and wait for a staff member to bring your 
child to the car. At 3:00 a staff member will put the child in the car. Please stay in your vehicle and  follow the 
line of cars.  If you need to buckle your child in please pull forward to a parking spot to help keep the line 
moving. If you arrive later than 3:15 you will have to pull into the parking lot off of West Glendale, 
park, come into the office to pick up and sign out your child.  

 



 
 

Half Day Procedure: 
 

Drop Off: You will pull into the parking lot located off Turney Road, and park your car - exiting to walk your 
child over to the gated preschool area. Children may not be left unattended in the gated area - please remain 
standing with your child until a teacher or paraprofessional receives your child from you. If you arrive past 
9:00 am, you will need to pull around to the visitor parking lot off of West Glendale, park your car, 
bring your child into the main office, and sign your child in for the day with the main office staff. 
 
Pick Up:  You will pull into the parking lot located off Turney Road, and park your car - exiting to pick your 
child up from the gated preschool area. Children may not be left unattended in the gated area - please wait 
patiently for your child until a teacher or paraprofessional dismisses your child to you. If you arrive past 3:45 
pm, you will need to pull around to the visitor parking lot off of West Glendale, park your car, bring 
your child into the main office, and sign your child out for the day with the main office staff.  

 



 
FAMILY COMMUNICATION/COLLABORATION ACTIVITIES 

 
A newsletter will be sent home (at least monthly) to provide families with information about theme 
activities, and special events taking place at school. The newsletter may also include ideas for family                
activities that can be done in the home to support things happening in the classroom! 
 
Parent/Teacher conferences are scheduled two times per year. Specific dates will be announced via flyer. If                
you feel the need to meet with your child’s teacher at any other time, please feel free to request a conference. The                      
teachers will set aside some special time to meet with you. Please remember that the teacher’s time in the classroom                    
belongs to the children and that it is best to hold onto your concerns until your child’s teacher can give you the time that                        
you deserve. 
 
Parents are encouraged to attend classroom and family events, field trips and the end of the year                 
celebration.  Again, information about these activities may be included in newsletters or flyers.  
 
Preschool children and families are encouraged to join and participate in the Glendale Parent Teacher               
Association (PTA). PTA has a number of fundraisers throughout the school year, as well as activities and                 
events for the family (ex: skating party, movie night, game night, etc…). Information about PTA will be sent                  
home at the beginning of the year or upon entrance into the program.  
 
Family Community Engagement Committee: This committee meets the last Friday of each month with              
preschool staff and families during the lunch hour. We meet to develop cooperative and educational               
activities.  
 
The preschool team also has the option of a program called “Ready Rosie” for support in the home in regards                    
to early childhood developmental supports, including academics, behavior and communication. If interested            
in learning about a specific aspect of childhood development, please see your child’s teacher.  
 
READY FOR K information here!  
 
Additional information regarding other events and happenings  will be forthcoming throughout the year.  

 
 

It is important for you to check your child’s book bag for this and other important information! 
  

 



 
Supply List:  

 
YOUR CHILD WILL NEED: 
COVID - MODIFIED LIST CONTACT YOUR CHILD’S TEACHER 
 
 

● Physical Examination (must be submitted annually ) 
 

● Proper outside clothing for the weather (hats, gloves, and boots)  
 

● Notebook 
 

● Book bag 
 

● A large box of tissues 
 

● Diapers and wipes (if applicable) 
 

● Clorox Wipes  
 

● Extra change of clothes. Parents need to provide a labeled plastic bag containing a complete 
change of clothing for their child (socks, underpants, shirt and pants). Please label individual items in 
the bag. The clothing will be kept at school for emergency use and returned at the end of the school 
year.  
 

● Nap Kit ( small pillow, blanket, and/ or small stuffed animal) for children attending the full day 
program. 

  
MANAGEMENT OF COMMUNICABLE DISEASES 

 
If your child is ill when at home, do NOT send him/her to school.  He/she will not benefit from the preschool 
experience if they are not feeling well.  We are not equipped to handle sick children, and you will be 
contacted to pick them up immediately.  
 
Please call if your child will not be attending school.  The telephone number for  
Glendale Primary is (440) 439-4227. Press “1” to report an absence.  
 
Should your child become ill while at school, we will isolate him/her from the rest of the children and make 
him/her as comfortable as possible.  We will contact you to pick your child up as soon as possible.  Your child 
will be isolated and discharged to you immediately if these symptoms appear and may not be admitted until 
symptom free for 24 hours: 
 
Clinic Illness Procedure:  NON-COVID 
A student who is seen in the clinic with any of the following conditions will be sent home from school that day 
and excluded the following day for the safety of that child and the other children at school: 

● temperature of greater than 100 with or without symptoms 
● vomiting 
● difficulty or rapid breathing 
● undiagnosed skin rash 

 



● two or more episodes of diarrhea 
● pink eye 
● severe cough/cold 
● sore throat/difficulty swallowing 
● live lice and nits in hair 
● seen/unseen head injury with symptoms of concussion-if diagnosed with a concussion, a doctor’s 

release is needed to return to sports or other physical activity 

Students sent home with one of the above symptoms should not return to school for 24 hours and fever free 
without the use of analgesics. A student may return prior to 24 hours only if they have written permission 
from a physician. 
 
It is essential that we have an updated phone number where you can be contacted during the day for illness 
or emergencies.  It is also important that we have an emergency contact in the event you cannot be reached. 
Please take a moment to update your contact information so that we are able to reach you should the need 
arise.  
 
Please call our District Nurse, Stephanie Carlson at 440-439-1500 ext. 7216, if you have questions or 
concerns.  Thank you. 
 
Notifications to Parents: If exposed to a communicable disease, a letter is sent home to parents along with 
a fact sheet when a communicable disease is present in the classroom (3301-37-11 C5) 
 
Notifications to Parents: The program shall immediately notify the parent or guardian of the child’s 
condition when a child has been observed with signs or symptoms of illness (3301-37-11 B1) 
 
Symptoms of Illness (3301-37-11 B2) 
A child with any of the following signs or symptoms of illness shall be immediately isolated and discharged 
to his parent or guardian: (a) Diarrhea (more than one abnormally loose stool within a twenty-four hour 
period); (b)Severe coughing, causing the child to become red or blue i the face or to make a whooping 
sound; © Difficult or rapid breathing; (d) Yellowish skin or eyes; (e) Conjunctivitis ; (f) Temperature of 
one hundred degrees Fahrenheit take by the auxiliary method when in combination with other signs of 
illness; (g) Untreated in infected-skin patch(es); (h) Unusually dark urine and/or gray or white stool (i) 
Stiff neck; or (j)Evidence of lice, scabies, or other parasitic infestation.  
 
Mildly Ill Child Procedures (3301-37-11 C 4) 
“Mildly ill” child can be defined as a child who is experiencing minor common cold symptoms, but who is not 
exhibiting any of the above symptoms.  Staff will handle this in a similar fashion, by bringing the child to the 
clinic.  Clinic protocol will be to document the concerns and contact the parent. Should a parent need to pick 
the child up, the clinic will contact them.  The staff will continue to monitor the child should they be returned to 
the classroom.  
 
Reason to isolate and discharge at some point during the  day (3301-37-11 B3) 
A child with any of the following signs or symptoms of illness shall be immediately isolated from other 
children. Decisions regarding whether the child should be discharged immediately or at some other time 
during the day shall be determined by the director and the parent or guardian child, while isolated at the 
program, shall be carefully watched or symptoms listed in paragraph B2 of this rule as well as the following: 
(a) Unusual spots or rashes; (b)Sore throat or difficulty in swallowing; ©  Elevated temperature; or (d) 
Vomiting. 
 
 



 
 
Isolating and Discharging an Ill Child (3301-37-11 B4) 
 A child isolated due to suspected communicable disease shall be: (a) Cared for in a room or portion of a 
room not being used in the preschool program; (b)Within sight and hearing of an adult at all times. NO 
child shall ever be left alone or unsupervised ; © Made comfortable and provided with a cot. All linens and 
blankets used by the ill child shall be laundered before being used by another child.  After use, the cots 
shall be disinfected with an appropriate germicidal agent, or, if soiled with blood, feces, vomit, or other body 
fluids, the cots shall be cleaned with soap and water then disinfected with an appropriate germicidal agent; 
(d) Observed carefully for worsening condition; and (e) Discharged to parent, guardian, or person 
designated by the parent or guardian as soon as practical. 
 
 
Medication Administration Requirements (3301-37-07 D4) 
When administering a medication, food supplement, modified diet, or fluoride supplement, , the 
program shall :(i) Prior to administration: Secure the written instruction of a licensed physician 
or licensed dentist as appropriate for the administration of any medication, food supplement, 
modified diet or fluoride supplement; and (ii) Each time medications administered, a written record 
or log including dosage, date ,and time shall be made. That record or log shall be kept on file for 
one year. (iii)Only employees who are health professionals, or who have completed a drug 
administration training may administer medication pursuant to sections 33313.713 of the Revised 
Code. (iv) Medication shall be stored in a designated locked storage place, except drugs 
requiring  refrigeration shall be kept in a refrigerator not accessible to children.  
 
Additional care plans and medicine forms can be found in the school clinic for chronic conditions 
(allergy, seizure, asthma, diabetes, etc.)  
 
 
 

Required Immunizations for Preschool: 
 

● DTaP/DTP/DT/Td (Diphtheria, Tetanus, Pertussis): 4 doses of DTaP, DTP, or DT or any combination.  
● POLIO : 3 doses of OPV or IPV or any combination of OPV or IPV.  
● MMR (Measles, Mumps, Rubella): 1 dose of MMR administered on or after the first birthday  
● Hib (Haemophilus Influenzae) Type b: 3 or 4 doses depending on the vaccine type, the age when the 

child began the 1st dose and the last dose must be after 12 months - or - 1 dose if given on or after 
15 months of age  

● HEP B (Hepatitis B): 3 doses of Hepatitis B 
● Varicella (Chickenpox): 1 dose of Varicella administered on or after the first birthday 
● Flu Shot 

  
 
In addition to the immunizations, preschool children are also required to have the following: 

● One-time Laboratory Tests of Hematocrit/Hemoglobin and Lead Screening 
● Documentation of general dental health.  

 

Please contact the Ohio Department of Health Immunization Program at (800) 282-0546 or (614) 466-4643 
or the Clinic Aide at Glendale at 440-439-4227 with questions or concerns.  

 

 



 

 
Health Screenings and Referrals 

 
The Bedford City Schools preschool program requires a yearly physical, including height, weight, vision, 
hearing, lead and hematocrit/ hemoglobin.  This is a requirement from the Ohio Department of 
Education/Ohio Department of Health.  Your pediatrician can provide these screenings.  You may also want 
to consider contacting one of the agencies below. The preschool program will review your child’s physical, 
inform you of missing information and request that it be updated in writing.  The program will also let you 
know if there is a concern regarding your child’s health screening. 
 
McCafferty 
Clinic…………………………………………………………………………………………..(216)957-4848 
J. Glenn Smith Health 
Center……………………………………………………..……………………..(216)957-5600  
Board of Health (lead and hemoglobin 
testing)……………………………………..………………….(216)201-2000  

 

Updating information/Medical Forms 

All forms must be updated each September.  However, please inform the staff if there are any changes 
during the course of the school year in the following information:  phone number, address, emergency 
contacts, health status and authorization to release form.  Also be sure to notify the staff if a family event has 
occurred that may affect your child's behavior (ex: new birth, death of a loved one, divorce, etc…) 
 
Medical Forms must be submitted in a timely manner or your child may not be able to attend preschool until 
completed, as this is a health and safety liability. Please refer to your immunization schedule summary in the 
guidebook.  Current child medical statements expire one year from the appointment date.  The school needs 
a current copy on file at all times.  

 
Community Resources Information (BW, Tri-C,SPARK, BCMH) 

 
The Bedford City Schools Preschool program would like to support the families of our students.  If you need 
any support in the following areas, please contact the preschool psychologist for additional information, 
whether it is for your child or another family member. Your request will be handled in a confidential manner. 
In addition, local resources are listed below.  You will also receive a community resource guide along with 
this guidebook.  
 
Guidestone of Ohio (counseling/mental health services)………..…………………………………..(440)234-2006 
 
Cuyahoga County Library/Southeast 
Branch…………………………………………………………..(440)439-4997  
(free storytimes, events, and books)

 
Options for Families and Youth 
(counseling)…………………………………………………………...(216)267-7070 
 
MetroHealth/Lee-Harvard WIC……………………………………………………………………..…….(216) 
991-7700  
 

 



Bedford First United Methodist Church (hot meal/soup 
kitchen)……………………………………..(440)232-3131 
 
Thomas F. McCafferty Health 
Center……………………………………………………………………(216)957-4848 
 
*2-1-1 is a free community service you can use to get information about social, health and 
government resources (Dial 2-1-1 on your phone) 
Any questions or concerns, feel free to contact any preschool team member.  We are happy to assist you in 
any way we can.  
 

District Handbook 
 

You will also receive a copy of the Elementary parent/student handbook for other detailed information 
regarding equal education opportunity, internet safety, and board policies. 
 
 

Compliance to Licensure and Other Programming 
 

The Bedford City Schools will be providing mandated paperwork from a number of other entities to help 
maintain our licensure and/or partnerships.  Please be prepared to complete paperwork  and return by the 
date requested  to support the following partnerships: 

● Ohio Department of Education 
● Step-up-to-Quality 
● Universal Preschool Program (UPK) 
● Early Childhood Education Grant 

 
Should you ever have any questions about paperwork requirements, you may contact the main office at 
Glendale Primary School or speak to your child’s teacher.  
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